
 1 

River Ridge Planning Guide, Revised March 2016 

River Ridge  
Planning Guide 

                Nurture     Renew    InspireNurture     Renew    InspireNurture     Renew    InspireNurture     Renew    Inspire    

River Ridge Environmental Education Program 

John Knox Center 
591 W. Rockwood Ferry Road 

Ten Mile, TN 37880 

Phone (865) 376-2236  
Fax (865) 376-1719 

johnknoxcenter.org 

riverridge@johnknoxcenter.org 



 2 

River Ridge Planning Guide, Revised August 2014 

Becky Moore, Administration & Marketing  

 

Barbara Flowers, Administrative Assistant 
 

Penny Laitos, Program Director 
 

Jay May, Site & Facilities Supervisor 
 

Bri Payne, Executive Director 

Staff 

 

    

River Ridge Environmental Education Program 

John Knox Center 
591 W. Rockwood Ferry Road 

Ten Mile, Tennessee 37880 

 

865.376.2236 - Office 

865.376.1719 - Fax 

 

johnknoxcenter.org 

 

riverridge@johnknoxcenter.org 



 3 

River Ridge Planning Guide, Revised March 2016 

Planning Guide Contents 

 
 Dear Principal and Teachers �����������������. 4 

 Defining Your Goals   ���������������������.. 5 

 Programming   �....����������������������.. 6 

 Academic Class Descriptions����������� �����........ 7 - 11 

 Team Building Class Descriptions ����������������. 11 - 12 

 Outdoor Recreation Class Descriptions �������������� 13 

 Evening Class Descriptions   ������������������.. 14 - 15 

 Overnight Services and Fees ������������������. 16 

 Typical Overnight Trip Schedule ����������������� 17 

 Outreach Programs     ��������������������..� 18 

 Day Trip and Outreach Services and Fees ������������.. 19 

 Typical Day Trip Schedule  �..������...����������� 20 

 Trip Coordinator’s Checklist   ��������������.����. 21 - 22
 River Ridge Forms  
  *Contract  ����.���������������. 23 - 24 

    *Participant Release Form   ����������. �. 25 

   *Class Selections & Evening Program Choices   ��... 26 

  *Group Information Form    .�������..����. 27 - 28 

  *T-Shirt and Hoodie Order Form ���..�����.� 29 

  *Medical Concerns/Food Allergy List  �������.. 30 

 Field, Cabin, and Table Groups   ����������������� 31 

 Group Worksheets (For organizing information - please bring copies to River Ridge) 
              * Field Groups Worksheet  ��..���������.. 32 

              *Cabin Assignments Worksheet (A Unit and B Unit) .� 33 

  *Cabin Assignments Worksheet (C Unit and Dorm) �. 34 

          *Table Groups  Worksheet ������������. 35 

             Luggage Tags   �����������������������.� 36 

             Name Tags   ��������������������..����� 37 

 Medication Cards   ������������������..����. 38 

 Parent Letter �������������������������.. 39 

 Student Letter �������������������������. 40 

 Tips for a Great Trip & Frequently Asked Questions ��������� 41 

 What to Bring List   ����������������������.....  42 

 Program Rules & Check Out List   �������..���������. 43 

             Parent/ Student Agreement   �������..���������.��. 44 

 Sources of Chaperones   �������...��..��������...�. 45 

 ACA Recommendations for Chaperones �������������� 46 

 Voluntary Disclosure Statement & Background Check Authorization �� 47 

 Chaperone Letter ������������������������ 48 - 49 

 Fund Raising Ideas �����������������������. 50 

 Gift Certificates �������������������������. 51
 Map & Directions to River Ridge   ���������������. 52 

 Map of the John Knox Center   ����������������.. 53
 Recommended Books & Links   ����������������.. 54 



 4 

River Ridge Planning Guide, Revised August 2014 

 
 

 

Dear Principal and Teachers, 
 

Are you ready to watch your students get excited about learning?  Would you like to instill in 
them a respect for themselves and others, a love for the Earth, an appreciation of nature and a 
sense of community?  Do you want them to have an unforgettable experience that brings 
classroom curriculum and concepts to life in an active outdoor classroom?  Will you cheer 
them on when they work together and gain confidence through success?  Absolutely!  All of 
this and more can be achieved at River Ridge. 
 

We are thrilled to work with your school and look forward to providing a unique experience for 
your students and chaperones. Whether you are coming to us, or us to you, we will work 
together to custom design a program to fit your needs.  We have developed this planning 
guide to assist you in preparing for a successful trip.  Please read this packet thoroughly as 
your first step in the planning process.  Any materials in this packet may be duplicated 
to distribute to other teachers, chaperones, parents and students.   
 

We know parents have many questions about sending their child on a field trip, especially 
overnight.  We want to help you inform parents of the educational value as well as the other 
aspects and benefits of the River Ridge experience.  We will provide an informative 
PowerPoint presentation and script highlighting in pictures some of the activities, classes, 
accommodations, etc.  their child may experience at River Ridge.    
 

If you have not booked your dates, please do so today!  To secure your dates and lock in your 
rates, please send a deposit and contract to River Ridge at the address on the front cover.  
The deposit and contract can be sent separately or together but we need both to secure your 
space.   Additional information on our fees and services can be found on pages 16 and 19.  
Please remember that there is now a $1 per student materials fee for Campfire Gourmet, 
Pioneer Days and Pioneer Fair. 
 

There is a lot to think about when planning a trip, but you aren’t doing it alone!  Contact us at 
any time for more information, clarification or for ideas to make your visit one of a kind!   As 
always, you are welcome to schedule a time to visit our program and see it in action. 
 

Looking forward to seeing you and meeting your students, 
 

 River Ridge StaffRiver Ridge StaffRiver Ridge StaffRiver Ridge Staff 

 

P.S.  For more information check out our webpage at johnknoxcenter.org and click on the 

River Ridge button.   

 

 

 

John Knox Center  ����  591 West Rockwood Ferry Road  ����  Ten Mile, TN  37880  ����  (865) 376-2236 

Retreat Center   ����   Environmental Education Program   ����   Summer Camp 
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Defining Your Goals 

 

Our desire is to bring the outside world alive to people of all ages. River Ridge staff are 

dedicated to teaching students more about themselves and the world in which they live.  

Our approach is highly interactive and activity based, so learning is primarily experiential.  

Teachers can choose from a variety of classes to design a program that has meaning and 

value for what is currently happening in the classroom.  Each school participating in 

environmental education brings a unique set of expectations.  Deciding what you want 

your program to achieve will help you make your curriculum and activity choices.  What 

are your goals for this experience?  Let us know!   

 

Common school goals: 
• Develop an understanding of ecology, while enhancing personal feelings for the natural 

world and deepening concern over the effects of human impact on natural resources. 
 

• Contribute to the regular school curriculum by integrating interdisciplinary outdoor 
experiences as much as possible and using them to reinforce classroom learning. 

 

• Practice science skills and develop science concepts outdoors, “in the field.” 

 

• Use experiential education to heighten awareness, interest and observation skills. 
 

• Carry back to the classroom more positive feelings about learning - motivate students 
through the joy of discovery and awakened curiosity. 

 

• Learn to live and work cooperatively with others, improve social relationship skills and 
build self-confidence through an intensive overnight experience away from familiar 
surroundings. 

 

• To provide success opportunities for all students which help them become more aware 

of their own strengths and abilities in an outdoor setting. 

 

• To stimulate children to think critically and solve problems in new situations. 

 

• To create and strengthen bonds of friendship, trust and mutual respect between 

students and between teachers and students. 

 

• Provide opportunities for fun and enjoyable recreation experiences in the outdoors. 
 

All these goals can be attained through the River Ridge experience.  You’ll have the 

opportunity to step back and watch your students grow in ways you never thought 

possible in an outdoor classroom.  Our hope is to give students the knowledge they will 

need once out in the “real world” while opening their eyes to the beauty and wonder of 

nature. In turn, we will teach them the necessary skills to not only preserve special natural 

places but to gain a respect for what nature provides to us and to conserve valuable 

natural resources. We’re ready to bring classroom concepts alive in an outdoor setting. 
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Programming 

 

 

Overnight Programs 

Come experience River Ridge and nature first hand. Spend the night in our 
comfortable cabins, enjoy meals, play in the pavilion, walk our trails and 
choose from a variety of different classes and evening programs taught in 
our outdoor classroom. Overnight programs are available from 1-4 nights. 
 

 

Day Programs 

If your group cannot stay overnight, this is a great alternative! Choose up to 
4 team building, science based, cultural history or outdoor recreation 
classes.  A sack lunch is available for an additional fee, or bring your own. 
 

 

Outreach Programming 

Let us bring River Ridge to you!  Choose classes from the curriculum list or 
have us bring our portable challenge course or Nature Center to you. The 
options are endless, we can tailor special programming to accommodate 
your needs. Choose an experience that will focus on team building, cultural 
history, outdoor recreation or science based classes for the day or choose 
an assortment.  
 

 

All participants (adults and children) in overnight and 
day programs are required to submit a Participant 
Release Form (page 25). 
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Class Descriptions 

 

River Ridge is proud to offer a wide variety of classes for schools to choose from!  We 

hope this selection will enable you to custom design a program to fit your school’s 

individual needs and goals.  Our classes are organized into 4 categories: academic, 

team building, recreational and evening programs.  Many of the academic classes 

focus on science concepts, but others emphasize subject areas such as social studies, 

math, art and literature.  Team building classes are designed to foster and develop 

group problem solving and cooperation among students.  Finally, recreation classes 

offer students unique outdoor opportunities that they are rarely exposed to at school.  

All classes emphasize hands on activities and use the outdoors as a classroom 

whenever possible.  As a general rule each class is 1 1/2 hours long.  However, some 

classes can be expanded to 3 hours or shortened to fit your schedule.  If your school 

wants to focus on a particular subject, some of our classes can be expanded into two 

sessions (see Class  Selections). To select classes for your trip, please refer to the 

following descriptions and submit page 26 to our office.  Please call if you have any  

questions.  Additional information about specific classes including objectives, 

vocabulary words and TCAP correlations is available on our website at 

johnknoxcenter.org. 

AMAZING ANIMALS (Animal Adaptations)  

Animals have some amazing adaptations to help them survive!  In this class 
students will first define the term “adaptation” and then learn about the two 
types:   physical and behavioral.  They will get to see first hand how their 
favorite animals’ adaptation helps them to survive.  By holding both living 
and non-living examples,  students will learn about Carolus Linnaeus, the 
father of taxonomic order and Charles Darwin’s theories of natural 
selection. 

EARTH DAY, EVERY DAY (Environmental Awareness and Action) 

Because people have the power to affect the environment through 
their actions, they also have a responsibility to take care of it.  This 
course will focus on sustainability, each person’s ecological 
footprint, the 3 R’s (reduce, reuse and recycle) and what students 
themselves can do to help make the earth a better place to live.   

Academic Classes: 
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GET YOUR BEARINGS (Orienteering) 

The compass is a valuable instrument in the outdoors.  In this class students 
will not only learn how to use a compass but will also learn the physical and 
mathematical principles on which the compass is based.  Students will learn 
how to take a bearing, follow a direction and pace to determine distance.  After 
a few practice activities, students then put these skills to use on the new River 
Ridge compass course and will find out a secret message.  Our orienteering 
course combines challenge, ingenuity and physical activity to require students 
to develop their compass skills to a fine "degree."  

CRITTER SCENE INVESTIGATION (CSI)  (Animal Signs) 

There have been nefarious happenings at River Ridge and we need your students’ help.  
With our trails as the scene, we will investigate the evidence animals leave behind. Honing in 
on our skills of observation, students will learn to identify signs; an animal may leave a chew 
mark on a leaf or a pile of its scat as its calling card. In this class, gumshoes will learn about 
seven different clues that tell us animals are all around and will see and collect first hand 
examples of these clues.  These young investigators will end the class compiling a lineup of 
possible suspects based on the evidence (herbivore, carnivore, omnivore, hair evidence, 
tooth impressions) and their alibis (nocturnal, diurnal, crepuscular).  All critter suspects are 
innocent until proven guilty.  

Academic Classes: 

IN COLD BLOOD (Reptiles and Amphibians)  

In this course students will learn about herpetology: the study of reptiles and 
amphibians. Classes will compare reptiles with amphibians to determine 
their common characteristics and differences.  Students will have a chance 
to touch various reptiles and amphibians from our Nature Center.  Students 
will learn about how these animals are important to an ecosystem, why they 
are meaningful to study and possibly clear up some misconceptions they 
may have about these fascinating animals.  

DISCOVERY HIKE (Nature Hike with Forest Ecology) 

This excursion is for groups who want to explore as much of our 140 acres 
as possible!  This 3 hour hike is an expansion of our forest ecology class 
(Into The Woods) but also includes sensory awareness and tree 
identification.  Students and chaperones will hike all the way to our third 
peninsula to discover trickling creeks, mossy outcrops, shoreline beaches, a 
towering sycamore tree, beautiful overlooks and anything else nature may 
send their way.   
*Recommended for 5th grade and up. 
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INTO THE WOODS (Forest Ecology) 

The forest is the subject as well as the classroom in “Into the Woods!”  Students 
will discover the forms of life common to a forest community.  They will gain a first 
hand understanding of the three components of the forest ecosystem - producers, 
consumers and decomposers.  Students will then discover how these components 
interact with one another by using their keen skills of observation. They will get to 
know the differences between  biotic (living) and abiotic (non-living) factors and 
how they can change the forest landscape.  While hiking and exploring, students 
may have the opportunity to examine a rotten log, search for tracks and other 
animal signs or maybe see some live animals!   
(This class is offered in a 3 hour block as Discovery Hike.) 

LAKE LIFE (Aquatic Ecology) 

Watts Bar Lake is the perfect location to study the ecology of a 
lake community. Students will discover the various forms of life, 
food chains, cycles and environmental influences found in this 
aquatic ecosystem.  Vocabulary like habitat, niche, predator 
and prey are reiterated to students as they explore, collect and 
study the organisms they find. Students will participate in 
activities that demonstrate how important suitable habitat is to 
aquatic life and ways humans affect the ecosystem. After 
collection, the class will determine the health of the ecosystem 
by looking at bio-indicators. This class is taught late spring 
through early fall. 

NATIVE WAYS (Native American Studies) 

“Native Ways” takes students on a journey through time as they learn 
about the life of Native Americans throughout history in this area of 
Tennessee.  Students will have the opportunity to experience several 
aspects of Native American life, which may include pictographs, hunting, 
gathering, games, and stories. While visiting our 3 Native American 
mounds, students will discover how native people may have used these 
formations.  The Native American’s respect for nature and connection to 
the environment is emphasized throughout the course. 
 

Academic Classes: 

**Students will be wading in the lake, so be sure to remind them to bring appropriate clothes 
and shoes that tie or strap to their feet.** 
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PIONEER DAYS (Pioneer Life)  

This class aims to instill in students both an appreciation for their past and a sense of 
place in their present.  Learning of the hardships that the American pioneers endured 
will attempt to give students a new respect for the human spirit.  Performing some of 
the daily tasks of the early American settlers (dipping candles, making butter, twisting 
rope, etc.) will lead to a new understanding and appreciation for the life these pioneers 
lived.  The interdependence among families in a community and the wise allocation 
and conservation of limited resources in the past compared to modern times is also 
brought to light.  Special mention of pioneers who called John Knox Center home is 
also highlighted.   
 

There is an additional $1 materials fee for each participant in Pioneer Days. 

ROTTEN TO THE CORE (Fungus) 

The rotten world of fungi is much more than just mushrooms!  Often overlooked, or 
even shunned, this kingdom includes wonderfully diverse and fascinating species.  
Students will learn how fungi differ from plants, discover the common characteristics 
of all fungi and then take a hike to discover the amazing amount and variety of fungi 
right under their noses.  Along the hike students will classify fungi into groups based 
on their methods of reproduction, investigate the mysterious relationship between 
fungi and algae, and see first hand the roles fungi play in the ecosystem.  Finally 
they’ll learn how fungi are important to people in every day life.   

SIX-LEGGED FRIENDS (Insects) 

For some reason people do not think of insects as animals, yet this group makes up 
90% of all the living creatures on earth!  In this course students will discover the 
special characteristics that make an insect, an insect.  They will also explore the 
various and fascinating ways that insects overcome the challenges of their 
environment through participating in activities that focus on insect defense, 
camouflage and communication.  In addition students will learn that insects aren’t 
so bad - many provide valuable products and services for people. 

Academic Classes: 

SOMETHING’S FISHY (Fish) 

Fish make up the largest group of vertebrates.  In “Something’s Fishy” students will 
learn all about this immense and impressive group of animals. They will discover the 
basic characteristics of all fish, types of fish adaptations, how fish move and how 
they fit into the food web.  They’ll even get to test the belief “the smarter you are 
about fish, the smarter you’ll be about fishing.”  Students will explore methods and 
equipment used in sport fishing and try their luck fishing in the Tennessee River.  
Students will discover the best ways of catching fish and find out how they can make 
sure this diverse species of animal will always swim in our waters.   
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WILD ABOUT WATER (Water Study) 

Life as we know it is not possible without water.  Yet, despite its 
importance, water is a resource most of us take for granted.  “Wild About 
Water” focuses on the water cycle, water's necessity to life and water 
resources.  Students will learn about the various phases of 
precipitation, percolation, transportation, transpiration, evaporation and 
condensation by becoming a water molecule and traveling through the 
water cycle.  Students will discover how the world’s water resources 
are distributed, make inferences about the importance of responsible 
water use, and explore the importance of protecting water resources. 

TREE SENSE (Trees) 

Trees provide the source of several activities to help students 
develop identification skills and improve their “tree sense.”  
Students will learn the physical attributes and functions of a tree 
(heartwood, sapwood, cambium, phloem, bark, leaf shape etc.) 
and why they are so important to our existence on this planet. By 
working through a dichotomous key, students will journey through 
a tree identification course using their skills of observation and 
process of elimination to identify 18 of the most common trees 
found at River Ridge. 

Academic Classes: 

Team-Building Classes: 

CHALLENGE COURSE 1, 2 & 3  
The Challenge Course at River Ridge is a great way to build communication and 
team work among your group.  We have a variety of activities our facilitators can 
use to help your group build trust and cooperation.  Groups come to River Ridge 
from all over to learn the valuable life skills of teamwork, communication, and 
problem solving.  Each activity provides a unique challenge and can range in 
difficulty both physically and mentally.  Challenges are debriefed so participants 
can discuss what kinds of behaviors were beneficial in achieving their goal and 
what they need to work on for the next activity. We offer many different challenge 
course elements and countless team activities so it is possible to take challenge 
course for up to three class sessions.  
 

• Choose Challenge Course 1 for 1 class session (1.5 hours) 
• Choose Challenge Course 2 for 2 class sessions (3 hours) 
• Choose Challenge Course 3 for 3 class sessions (4.5 hours) 
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EQUIPPED TO SURVIVE 

Surviving in the woods requires several things - food, water, shelter and 
teamwork.  This class focuses on using the experiences and knowledge of 
the entire group to overcome certain challenges they could be faced with in 
survival situations. Students learn camping ethics such as “leave no trace”, 
the seven basic needs for survival, fire building and shelter building.  By 
working together to prioritize needs and solve problems that arise, students 
will discover important insights about group interactions, as well as practice 
valuable survival skills.  

THE AMAZING RACE 

Your group will race around the camp in this fun-filled group scavenger 
hunt that involves lots of teamwork to figure out clues, find particular 
items, perform various challenges, etc.  It is an exciting way to be 
creative and work together.   

HIGH ROPES 1, 2 & 3 

This class utilizes the center’s high ropes course to enable participants to reach “new 
heights” of trust, teamwork and communication.  The ropes, harnesses, cables, 
pulleys and helmets used to ensure procedure on these elements are inspected by a 
certified ropes builder every year.  Walking across a balance beam that is 40 feet off 
the ground with the encouragement of fellow team members below can be an 
incredible emotional and physical challenge!  The only requirement is the participant 
must fit into a harness. 
 

• Choose High Ropes 1 for 1 ropes element — 1 class session (1.5 hours) 
• Choose High Ropes 2 for 2 ropes elements —  2 class sessions (3 hours) 
• Choose High Ropes 3 for 3 ropes elements —3 class sessions (4.5 hours) 
 

Team-Building Classes: 

FLYING SQUIRREL 

Truly a challenge by choice activity, participants choose how high 
their team lifts them in the air.  Once they pull the “rip cord” to 
release, they fly back and forth, swinging through the trees.  This 
class gives participants the opportunity to push themselves 
outside of their comfort zone and build trust with their team 
mates.  The only requirement is the participant must fit into a full 
body harness.  Also, recommended for the physically challenged. 
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Outdoor Recreation Classes: 

PADDLE PUSHERS 1  & 2 (Canoeing 1 & 2) 

Canoeing is an essential camp recreational activity that teaches 
teambuilding and communication.  In this course students will learn the 
parts of a canoe, identify parts of a paddle, rehearse paddling strokes 
and discuss boating safety.  Participants will then have an opportunity to 
practice and enjoy canoeing in the quiet cove between the center’s first 
and second peninsulas. (Offered April - October) 

 

A certified lifeguard teaches this class.  
 

• Choose Paddle Pushers 1 for 1 class session (1.5 hours) 
• Choose Paddle Pushers 2 for 2 class sessions (3 hours) 
  

CAMPFIRE GOURMET (Cooking) 

In this course students will become campfire gourmets as they learn 
how amazingly versatile cooking over an open fire can be.  The 
students will learn several different cooking methods by actually 
doing them and will even get to taste the results of their efforts!  
Items on the menu may include the following: pocket stew, baked 
apples, cherry cobbler, banana boats, twists on a stick and s’mores.  
Teamwork and fire safety are also stressed. 
 

There is an additional $1 materials fee for each participant in 
Campfire Gourmet. 

 

ON TARGET (Archery) 
Learn the parts of the bow & arrow, how to aim and shoot, safety 
guidelines, and the importance of target sports within various 
cultures. Students will be able to try their hand at this sport on our 
new archery deck nestled in the woods, providing a primitive and 
wild sense of adventure in a controlled environment. This class can 
also be tied in with our Native Ways class.   
 

Recommended for 4th grade and above. 
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Challenge Night 
Want a night of brain teasers? This evening program is a series of 
activities that challenge students to communicate, think under 
pressure and work together as a team to accomplish various goals. 
Tasks may include building a tower of clothespins, designing an 
aluminum foil boat that can hold the most rocks or one of many other 
activities.  Participants will accomplish challenges in their field groups. 

Dutch Auction 

Get ready for a fast paced program that runs much like a zany 
TV show. Teams earn points for having the person with the 
most hilarious laugh, best group rendition of a nursery rhyme 
music video, best impersonation, answering trivia questions, 
etc. Dutch Auction is designed to heighten cooperation and 
the imagination. For an added bonus, have students bring old 
costumes or unique clothing to add a hint of craziness! 

Game Night 
A high energy, fun filled night of wild and crazy games and 
activities sure to keep your group moving. 

Evening Classes: 

Night Hike 

The night has always conjured visions of darkness and mystery. Darkness 
provides many challenges for people and animals but all have adapted 
over time. Learn about all things nocturnal by taking a hike through the 
woods and learning about the senses, bioluminescence, stars, night vision 
and more! Let us dispel myths, help overcome fears and encourage your 
students to better understand and appreciate the forest at night. Great for 
all ages! 
 

* Fall is the optimal time to experience a night hike.  Schools wishing 
to take this course in the spring will have their typical daily schedules 
changed to ensure it is dark during this class. 
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Songs, Sparks and Stories 

What better way to have the ultimate “camp” experience than 
to sing songs, participate in skits and listen to stories around a 
campfire!  You never know what sort of fun will be conjured up 
at this action packed activity.  Our staff will have you laughing 
in your seats and cheering on your students as everyone 
takes part in the fun.  (All ages) 

Evening Classes:  

Pioneer Fair  
This class aims to instill in students both an appreciation for their past and 
a sense of place in their present.  Learning of the hardships that the 
American pioneers endured will attempt to give students a new respect for 
the human spirit.  Performing some of the daily tasks of the early American 
settlers (dipping candles, making butter, twisting rope, etc.) will lead to a 
new understanding and appreciation for the life these pioneers lived.  The 
interdependence among families in a community and the wise allocation 
and conservation of limited resources in the past compared to modern 
times is also brought to light.  Special mention of pioneers who called John 
Knox Center home is also highlighted.   
 

There is an additional $1 materials fee for each participant in Pioneer 
Fair. 
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     OVERNIGHT SERVICES AND FEES 

The following services and materials are included: 

• Planning Guide with all forms, worksheets, letters, etc. for teachers, students and parents. 

• Power-point presentation CD provided upon request to help you prepare your parents and students. 

• Complete schedule of classes and activities for your stay will be provided upon arrival.  

• Equipment and materials used in classes.  Additional fees may apply. 

• Instructional staff to teach all classes and all evening programs. 

• Lodging, meals, and snacks. 

A non-refundable deposit of $100 per day and signed contract are required to secure your dates and 

lock in your fees.  Please send your contract and deposit as soon as possible.  Balance of fees is due 

upon arrival at the Center. Please make checks payable to:  John Knox Center  

 

����Dates are not reserved until deposit and contract are received. 

 

����Cancellations made less than 30 days in advance will result in the school being billed 50% of the 

estimated bill. 
    

����Prices are subject to change until the contract and deposit are received. 

 

OVERNIGHT PROGRAMMING FEES : 

 

2 day/1 night  

(Includes 4 meals, up to 5 classes, 1 evening program, 1 snack, student T-shirt)  $85 per student 

               $25 per chaperone 

         ($35 with T-Shirt) 

3 day/2 night 

(Includes 6 meals, 7 classes, 2 evening programs, 2 snacks, student T-shirt) $125 per student 

             $35 per chaperone 

($45 with T-Shirt) 

4 day/3 night 

(Includes 9 meals, 11 classes, 3 evening program, 3 snacks, student T-shirt) $170 per student 

             $55 per chaperone 

($65 with T-Shirt) 

5 day/4 night 

(Includes 12 meals, 15 classes, 4 evening programs, 4 snacks, student T-shirt) $185 per student 

             $70 per chaperone 

($80 with T-Shirt) 

Adult Fees:  Each group must provide one adult chaperone per every 7 students. Chaperones 
within the 1:7 ratio are charged the above chaperone fee based on the length of their stay.  As a “Thank-

You” for planning this trip, two teachers stay FREE, t-shirt included.  T-shirts for adults within the 1:7 

ratio are $10.   Adults over the 1:7 ratio will be billed at the student rate which includes a T-shirt.  
 

Additional Classes and Meals: 

Class Session: $5 per student, unless otherwise indicated 

Materials fee: $1 per students taking Campfire Gourmet, Pioneer Fair or Pioneer Days 

Meal:   $6 per person 

Sack Lunch:  $5 per person 

Parents joining their child for a meal is $10. 
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  Typical Overnight Trip Schedule 

________________________________________________________ 

      Day One 

      10:30 - 11:00    Arrival 
      11:15      Welcome/Zingers 

      12:30      Lunch 

        1:30 - 3:00     CLASS #1 

        3:30 - 5:00    CLASS #2 

        6:00     Dinner 
        7:30 - 9:00    Evening Program 

________________________________________________________ 

      Day Two, Three or Four 
          8:00     Breakfast 
          9:00 - 10:30    CLASS #3 

        10:45 - 12:15    CLASS #4 

        12:30     Lunch 

          1:30 - 3:00     CLASS #5 

          3:30 - 5:00    CLASS #6 

          6:00     Dinner 
          7:30 - 9:00    Evening Program 

________________________________________________________ 

      Last Day 

          8:00      Breakfast 
          9:00 - 10:30    CLASS #7 

        10:30 - 10:45    Closing Ceremony 

        11:00     Depart 
________________________________________________________ 

 

 

This is a typical schedule of what first, last and full days generally look like.  

You can see from this schedule how a 2 to 5 day trip might be structured.  This 

schedule is flexible - groups can arrive earlier or later, stay for lunch on the last 

day, add more classes, etc.  We will work with you to design a program and 

schedule that meets your needs and exceeds your expectations.  
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Outreach Programs 

 

The River Ridge Environmental Education Program can bring most of our academic 
programs to you!  We can come to your school before or after your visit or as a stand 
alone class for your students to get acclimated or reacquainted to the curriculum we 
cover.  For detailed descriptions of our programming, check pages 7-15 in this guide.  
Here is a glimpse of some of the more popular outreach programs! 

 

AMAZING ANIMALS 

Our Nature Center comes to you. We bring a variety of animals to help facilitate a 
discussion on specific animal adaptations.  Students will play games and handle 
animals in order to understand some adaptations that animals need for survival.  
Reptiles, amphibians and mammals will be included.  

 

IN COLD BLOOD 

This program offers a chance for the students to handle more animals than in the 90 
minute class.  Students will discuss the characteristics and adaptations of reptiles and 
amphibians while experiencing these animals first hand. 

 

NATIVE WAYS 

Students will learn the history of Native American cultures that lived in this part of the 
United States.  Students will have the opportunity to use tools, weapons, and 
techniques of Native Americans.  Traditional games and stories were and still are 
important to Native Americans and will be included in this day program.  

 

CHALLENGE COURSE 

Students will participate in team building games designed to challenge them to 
communicate, cooperate, and trust their group.  Each challenge is debriefed so 
participants can discuss their teamwork. A large room or open space is required. 

 

 

Outreach classes are available to grades K-12 within a 2 hour radius.   

If you are interested in bringing River Ridge to your school through 
Outreach Programming, please call our office at (865) 376-2236 or 
send an e-mail to riverridge@johnknoxcenter.org. 
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DAY TRIP SERVICES AND FEES 

 

 

DAY TRIP PROGRAMMING: 
 

Fees for Day Programs (Includes up to 5 hours of instructional time): 

Groups over 40 students   $18.00 per student  

Groups of 25 - 40 students    $21.00 per student 

Groups of under 25 students  $22.00 per student 

Chaperones over the 1:7 ratio  Student fee based on size of group 

Sack Lunch:       $5.00 per person 

T-Shirt:      $10.00 per person 

Materials fee for Campfire Gourmet,  

Pioneer Fair and Pioneer Days:  $1 per student , per class 

 

Note:  River Ridge requires one adult chaperone for every 7 students for a day trip.  
Chaperones within the 1:7 ratio will not be charged.  Chaperones above the 1:7 ratio will be 

charged the student fee based on the size of the group.    

 

If time does not permit 4 classes to be taken, we will work with you to customize a daily 

schedule.  Please remember, in order to ensure the quality of our classes, they cannot be 

shortened to less than 45 minutes. 

 

A non-refundable deposit of $100 per day for Day Trips and signed contract are required to 

secure your dates and lock in your fees.  Balance of the trip is due upon arrival.  

 

 

 

OUTREACH PROGRAMS 

 WE COME TO YOU! 
 

Bring the fun and discovery of River Ridge to your school.  Most of our academic and 
teambuilding classes can be adapted to your school’s setting.  Start your year with 
teambuilding or preview the types of activities they will be doing when they arrive at River 
Ridge to get them and their parents excited about outdoor experiential learning.  Invite us to 
your school within a 2 hour radius for $0.55 per mile. Call our office for more information. 
  
Day Program (Three 1 hour sessions) 
$10 per student (plus travel costs) 
 

One Class Session (1 ½ hrs) 
$5 per student (plus travel costs) 
 

Assembly Format Program, Limited Hands-on Experience (1 hour) 

$2 per student (plus travel costs) 

 

A non-refundable deposit of $2 per person (up to $100) and signed contract for outreach trips 

is required to secure your dates and lock in your fees.  Balance of fees is due upon arrival at 

your facility.   



 20 

River Ridge Planning Guide, Revised August 2014 

   

 

Typical Day Trip Schedule    
    
    

This schedule optimizes your time at River Ridge. 
 

       
       9:00 - 9:15    Arrival 
       9:15      Welcome 

       9:45 - 11:00    CLASS SESSION #1 

   11:15 - 12:30    CLASS SESSION #2 

    12:30      Lunch 

       1:15 - 2:30     CLASS SESSION #3 

      2:45 - 4:00    CLASS SESSION #4         
     4:00      Closing Ceremony 

           4:30      Depart 
 

 

 

This is a typical schedule of what a day trip may look like.  This schedule is flexible.  If 

your time is limited, please consider only taking 3 classes.  In order to ensure the 

quality of our classes, they cannot be shortened to less than 45 minutes.  We will work 

with you to design a program and schedule that meets your needs and exceeds your 

expectations.  
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Trip Coordinator’s Checklist 
 

For your convenience, we have provided a list to help you make all the preparations for your trip.  It is 
very important that these forms are submitted when due.  Please take this into account when setting 
deadlines for your students and parents to turn their forms and information to you. 
 

 

As Soon as Possible 

 

___________ 

 

___________ 

 

 

 

 

___________ 

 

___________ 

 

 

 

___________ 

 

 

At Least 8 Weeks Before Trip 

 

___________ 

 

 

___________ 

 

___________ 

 

 

 

 

___________ 

 

 

At Least 4 Weeks Before Trip 

 

 

___________ 

 

 

 

___________ 

 

 

___________ 

 

 

 

 

___________ 

Send your CONTRACT AND DEPOSIT to our office as soon as possible to reserve your dates. 
 

ARRANGE BUS TRANSPORTATION - Please forward the directions in this packet (page 52)  
to your bus company or driver.  Do Not Map Quest directions.  Please plan for at least one 
chaperone to drive a personal vehicle so you will have emergency transportation on site during your 
stay. 
     

INFORM STUDENTS & PARENTS ABOUT THE TRIP  
 

START RECRUITING CHAPERONES (One chaperone is needed per cabin group of 7.)  Please 
send out the CHAPERONE LETTER (pgs. 48 & 49) to all chaperones so that they are aware 
of their responsibilities. 

 

START FUNDRAISING or planning fund-raisers if that is part of how your school plans to fund the 
trip.  See page 50 for creative ideas other schools have found successful.  

Complete and return a copy of the CLASS SELECTIONS SHEET (page 26) to choose day classes 
and evening programs based on your goals for the trip. 
 

Complete the GROUP INFORMATION FORM on pages 27-28, copy and return them to our office. 
 

Send students home with the STUDENT LETTER (pg. 40), PARENT LETTER (pg. 39) AND 
PARTICIPANT RELEASE (pg. 45), or versions adapted to your needs.  Start building 
anticipation about the trip.  Set up a time table for the return of the Participant Releases, shirt 
orders and payments. 
 

Contact the center if you would like a POWER POINT PRESENTATION for a parents’ meeting, 

Fax or e-mail the APPROXIMATE NUMBER OF STUDENTS AND ADULTS that will be attending. 
This is the minimum number of participants (less 10% decrease) for which you will be charged.  
Lodging is assigned based on number of students and chaperones. 
 

Send in T-SHIRT/HOODIE ORDER FORM (page 29).  Orders received less than 4 weeks prior 
to the trip date may not be available for pick-up on site.  Shipping charges will be billed accordingly.   
 

Prepare your students for the upcoming experience.  Discuss the purpose of the trip as well as 
expectations, appropriate behavior and responsibilities.  You may even want to do special units of 
study or conduct lessons or activities relative to the classes chosen. 
 

If you are a private school, send the CERTIFICATE OF INSURANCE from your group’s insurance 
company to our office.  This is a common request and your insurance company can take care of this, 
just provide our fax number to them. 
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Trip Coordinator’s Checklist  

 

 

At Least 2 Weeks Before Trip 

 

___________ 

 

 

 

 

___________ 

 

 

 

___________ 

 

 

 

 

Day of the Trip 

 

___________ 

 

 

___________ 

 

___________ 

 

___________ 

 

 

___________ 

 

___________ 

 

 

___________ 

 

 

 

 

River Ridge staff will welcome your group at the front parking lot.  We will provide you with your trip schedule 

and help you get settled.  Please give your River Ridge host the cabin, field and table group assignments, 

participant release forms and payment check upon arrival.   

Office phone: (865) 376-2236                    Fax:  (865) 376-1719    
E-mail: riverridge@johnknoxcenter.org 

 

Please complete and return the MEDICAL CONCERNS/FOOD ALLERGY LIST (page 30) 
to us AT LEAST 2 WEEKS BEFORE your stay.  Include any and all information we should 
be aware of such as diabetes, asthma, seizures, severe insect or food allergies, special 
diet, etc.   
 

Assign students and chaperones to field, cabin and table groups.  Many schools use the 
cabin assignments as our tables seat 8.  GROUP ASSIGNMENT SHEETS to help you do 
this begin on page 32. 
 

Collect and check PARTICIPANT RELEASE FORMS for completion .  A release form is 
required for all River Ridge attendees (STUDENTS AND ADULTS).   

Collect medications.  Bring First Aid kit.  Groups are responsible for all first aid, emergency 
care and emergency transportation.  
 

Confirm bus return time. 
 

Bring the map and directions from this book (page 52) with you.  Do not GPS or Map Quest. 
 

Take a head count of students and adults. Bring all forms, including completed 
PARTICIPANT RELEASE FORMS. 
 

Bring field, cabin and table group assignment lists, 1 for us and 1 for each of your adults. 
 

Bring a single check from the school made payable to John Knox Center for the balance of 
your trip. 
 

RELAX AND HAVE A GREAT TIME!.   
Enjoy your time here and this experience with your kids! 
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John Knox Center  

591 West Rockwood Ferry Rd.   Ten Mile, TN  37880 

Office:  (865) 376-2236    Fax:  (865) 376-1719       Email: riverridge@johnknoxcenter.org 

 

CONTRACT 

 

DATE ________________________________________________  GRADE(S) _____________________ 

SCHOOL/GROUP NAME __________________________________________________________________________ 

ADDRESS ______________________________________________________________________________________ 

CITY __________________________________________________ STATE ___________ ZIP ___________________ 

CONTACT PERSON(S) ____________________________________________________________________________ 

WORK PHONE ________________________________  FAX NUMBER _______________________________ 

CELL PHONE _________________________________  E-MAIL_____________________________________ 

TRIP DATE(S) ___________________________________________________________________ 

PRICE PER STUDENT $___________________________ X NUMBER EXPECTED ___________ = $_____________ 

PRICE PER CHAPERONE (WITHIN THE 1:7 RATIO) ________ X NUMBER EXPECTED ___________ = $_____________ 

PRICE PER CHAPERONE (ABOVE THE 1:7 RATIO) ________ X NUMBER EXPECTED ___________ = $_____________ 

ADDITIONAL COSTS (T-SHIRTS, EXTRA MEALS, HOODIES OR CLASSES)  

$_________________ FOR T-SHIRTS   $_________________ FOR HOODIES 

$_________________ FOR MEALS   $_________________ FOR EXTRA CLASSES  

$___________ FOR CAMPFIRE GOURMET, PIONEER DAYS AND PIONEER FAIR (ADDITIONAL $1 PER STUDENT / PER CLASS) 

ESTIMATED TOTAL COST $____________________________ 

(The number of students may be revised up to 4 weeks before the trip to River Ridge.)  

DEPOSIT $____________________________ CHECK # ____________________ 

• Overnight trips: $100 per day.  (i.e. a 3 day/2 night trip deposit is $300.) 

• Day trips: $100 per day. 

• Outreach: $2 per student, up to $100. 

 

Please remember the non-refundable deposit and signed contract are required to secure your dates and 

lock  in your fees.  Please send your contract via fax, email or mail as soon as possible.  Balance of fees is 

due upon arrival.   

 

Please make checks payable to:  John Knox Center 

 

Cancellations made less than 30 days in advance will result in the school being billed 50% of the 

estimated bill. 
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TERMS OF CONTRACT 

 

 

John Knox Center - River Ridge Environmental Education Program 

 

School/ Group Name: _________________________________________________ 

 

1. PLEASE SIGN this Contract and return it with the deposit (which is applied to total amount due) to the John Knox 
Center office.  Failure to do this may result in space being made available to another group.  This agreement shall be 
binding when a copy bearing the signatures of both parties is filed in the center office. 

2. ALTERATION of this Contract can only be made by written agreement of both parties.  Please call or write if there is 
any need for a change. 

3. GUARANTEED MINIMUM ATTENDANCE is based on (A) The number on this Contract or (B) The number agreed 
upon at least 4 weeks prior to the trip.  Numbers of participants may vary by 10 %.  Additional students are charged 
the usual fee.  Over a 10% increase, please check with us first before adding participants.  If the number of students 
attending drops below 10% of total committed, regular fees must be paid for the no-shows beyond the 10%. 

4. REFUNDS - If misbehavior results in a decision to send a student home, the student receives no refund of fees.   

5. CANCELLATION OF YOUR CONTRACT - Cancellation of trip will result in forfeiting the non-refundable deposit.   
Cancellations made less than 30 days in advance will result in the school being billed 50% of the estimated bill. 

6. THE SIGNER AGREES to abide by the terms of this Contract and guidelines stated in the River Ridge Planning 
Guide.  The Signer and/or Contact person accepts the responsibility of communicating this information to the 
participants and chaperones and will be responsible for the overall conduct of the group. 

7. PAYMENT WILL BE MADE FOR DAMAGES to the property and/or equipment, beyond ordinary wear, caused by any 
member(s) of the guest group.  Cabins, restrooms, grounds and other facilities are inspected at the close of the event. 

8. THE SIGNER AGREES THAT SUPERVISION of group members is the responsibility of the guest group.. 

9. GUESTS of the John Knox Center facilities agrees that it will not use the premises for any unlawful purposes, and will 
obey all laws, rules and regulations of all governmental authorities while using the premises.  User agrees to abide by 
any rules or regulations for the use of the premises that are included in this agreement.  User promises and warrants 
that it carries liability insurance with a minimum liability occurrence limit of $1,000,000 and $5,000 medical payments 
per person.  The user will provide a certificate of insurance to us at least seven days prior to the date of arrival.   

10. THE CENTER RESERVES THE RIGHT to remove from the facility any unauthorized person (s) as well as those who 
create a disturbance or who otherwise are not willing to abide by the terms of this Contract, the Planning Guide 
guidelines  and/or directions of Center staff. 

11. IF AN ACCIDENT OCCURS, it shall be reported to a Center Staff person immediately.  Insurance protection is the 
responsibility of the individual and/or the sponsoring Guest Group.  All First Aid, emergency care, and emergency 
transportation are the responsibility of the guest group.   

12. TERMINATION of this contract by the Center may take place at any time without any liability to the guest, should, in 
the sole opinion of the Center, the facilities be destroyed by fire or other cause, or be so damaged that the facility 
would not be usable; or requirements of Fire Marshall, Health Dept. or any Federal, State or local body impose undue 
requirements of hardship upon the Center to continue its operation.  If termination occurs, the Center has no obligation 
to the guest group, except to refund the deposit. Termination of the contract and trip due to weather is at the sole 
discretion of the John Knox Center Executive Director. 

13. THE SIGNER HEREBY AGREES to indemnify and hold the Center free and harmless from any and all losses, 

 damages, claims, demands, liabilities, causes of action or judgments, costs or expenses (including attorney's fees), of 

 every nature for injuries to persons, property, or either or both, occurring in or about or in any way connected with the 

 Center or its use by the Guest Group. The signer also agrees that any photographs taken of guests may be used for 

 publicity or publication (both printed and electronic) unless the Center receives a written request for exemption.  The 

 use of the River Ridge and/or John Knox Center name (with exception to communicating event location), logo, or 

 other insignia may not be used in print, digital, or other media, without the expressed written permission of the 

 Executive Director of the John Knox Center. 
 

 

SIGNATURE: ___________________________________________________ DATE _______________ 

School/Guest Group Representative 

 

SIGNATURE: ___________________________________________________ DATE _______________ 

                John Knox Center Representative 
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Participant Release 

John Knox Center 

 
Name ________________________________________________  Group Name ______________________________________ 

 

Home Phone (_______)________________  Cell (_______)_________________ 

            

Email Address________________________________________________________   

 

Home Address___________________________________________________________________________________________ 

  Street      City   State   Zip Code 

 

Emergency Contact Person_________________________________________ Phone (_______)__________________________ 

 

Participant’s  Insurance Co.__________________________________________ Policy Number___________________________ 

Complete the box below if registering a minor.  

 
Parent / Guardian Names)__________________________________________ Relationship to Child ____________________ 

 

Mailing Address (if differs from above)______________________________________________________________________ 

 

Home Phone (_____)________________Work Phone (____)_________________Cell (_____)_________________________ 

 

Guardian’s Email Address________________________________________________________________________________ 

 

Child’s Birth date ________________________  Age ______________  Current Grade __________________ 

I hereby give my permission to the Presbytery of East Tennessee/John Knox Center for me or my minor, child or ward (collectively “minor”) to 
participate in all activities and further agree to the terms herein contained. On behalf of my minor and/or myself, to participate in John Knox Center 
(hereinafter collectively referred to as JKC/ PET) activities and to use its equipment and facilities, I agree to release, indemnify, hold harmless, and 
covenant not to sue JKC/PET, its employees, agents or volunteers for any and all liability, claims, demands, or causes of action which may be brought 
by myself, my minor, or on behalf of either of us, and which are in any way connected with such use or participation by my minor or myself, whether 
caused by the negligence of JKC/PET, its employees, agents, or volunteers, or otherwise. I acknowledge that myself or my minor’s participation in 
individual and group initiatives, problem solving exercises, high ropes elements, and personal growth and development training activities entails known, 
perceived, and unanticipated risks that could result in serious physical or emotional injury,  permanent disability, or death. I understand that such risks 
simply cannot be eliminated without jeopardizing the essential qualities of the activity and I expressly accept and assume on behalf of myself and/or my 
minor all the risks existing in these activities.  
 

I authorize JKC/PET personnel to call for medical care or to transport myself or my minor to a medical facility or hospital if, in the opinion of such 
personnel, medical attention is needed. I agree to pay all costs associated with such medical care and transportation. I understand that every guest at 
the John Knox Center site is covered by secondary insurance, with the participant’s insurance being the primary party in claims situations. I also agree 
to comply JKC/PET rules and policies and to cooperate with JKC/PET personnel. I understand and agree that if myself or my minor fail to comply with 
the rules and policies, s/he may be asked to leave the event at the parent or legal guardian’s expense, with no refund given for the paid cost of the 
event. I hereby represent that myself and/or my minor is in good health, that I have identified all medical conditions applicable to participation, and that 
I have adequately informed JKC/PET personnel of any special instructions. I certify that I have adequate insurance to cover any injury or damage my 
minor or I may suffer while participating, or I agree to bear the costs of such injury or damage myself. I give my permission to allow JKC/PET to use my 
likeness and/or my minor’s in photos and videos in any form of media for publicity and reporting purposes (print, digital, online, etc.). I agree that this 
release, waiver, and indemnity and other terms herein are intended to be as broad and inclusive as permitted by the law of the State of Tennessee and 
if any portion is invalid, the remainder shall continue in force. 
 

I have read the above and acknowledge the information stated on this form is complete and correct. By signing or typing my name below, I agree that 
this wet inked or electronic signature is valid. I understand that an electronic signature is legally binding in Tennessee.  

 

_____________________________________________________              _____________________________ 

Adult Participant/ Parent / Guardian Signature      Date 

 

Allergies:  Please list all allergies (to medications, insects, food, etc) and explain: 
 

 

Medical/Behavioral Considerations: (Please include all conditions such as diabetes, heart conditions, asthma, ADHD, etc.)  
 

 

Special Dietary Considerations:  (Vegetarian, Gluten Free,  Food Allergies, etc.) 
 

 

Activity Level: Are you able to participate in strenuous activities? _____Yes   ______No      Explain: 

All River Ridge attendees (students and adults) 
must submit a Participant Release form.  These 
will be collected upon arrival at the Center. 

Adult    Youth    
 

Male  Female   
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Team Building Classes 

_____† Challenge Course 1 (1 session—1.5 hours) 

_____† Challenge Course 2 (2 sessions—3 hours) 

_____† Challenge Course 3 (3 sessions—4.5  hours) 

_____† High Ropes 1 (1 element—1.5 hours) 

_____† High Ropes 2 (2 elements—3 hours) 

_____† High Ropes 3 (3 elements—4.5 hours) 

_____† Flying Squirrel (1 session—1.5 hours) 

_____†Equipped to Survive (Survival Skills) 
_____Amazing Race (Scavenger Hunt) 

        Class Selections 

 

**Please copy and return this sheet at least 8 weeks before your trip. Thank you!** 

 

School:____________________________________________________________________________ 

 

Trip Dates: __________________________Group Contact__________________________________ 

 

Please refer to the class descriptions on pgs. 7 - 15 to help you select programming that fits your needs. 
Both day classes and evening programs are listed on this page.  You will need to mark the number of 
class sessions and evening programs that correspond to the type and length of your trip.  
 

• Day Trip Group, choose the following: 
 1 day trip: choose up to 4 class sessions (time permitting) 
 

• Residential (overnight) program choose the following: 
 2 day trip choose up to 5 day classes (time permitting) and 1 evening program 

 3 day trip choose 7 day classes and 2 evening programs 

 4 day trip choose 11 day classes and 3 evening programs 

 5 day trip choose 15 day classes and 4 evening programs 

Recreation Classes 

___  † On Target (Archery) 
____† Paddle Pushers 1(1 session—1.5 hours) 

____† Paddle Pushers 2 (2 sessions—3 hours 

 6th grade and up 

____����† Campfire Gourmet (Campfire Cooking)  
 

 

Evening Classes 

____ Challenge Night (Team Building) 

____ Dutch Auction (Game Show Extravaganza) 

____ Game Night (High Energy Games) 

____ Night Hike  
 (Nocturnal Animals, Sounds, Discoveries) 

____����† Pioneer Fair (Early American Life)  

____†Songs, Sparks & Stories (Campfire Program) 

�Additional $1 materials fee per student 
†Classes are available with faith-based component 

Academic Classes 

_____† Amazing Animals (Animal Adaptations) 

_____ Earth Day, Every Day (Env. Awareness) 
_____Critter Scene Investigation (Animal Signs) 

_____Get Your Bearings (Orienteering-Compass)   

_____ † In Cold Blood (Reptiles & Amphibians) 
_____Into the Woods (Forest Ecology) 
 _____Discovery Hike  
 (A 2 session, 3 hour version of Into the Woods) 

_____Lake Life (Aquatic Ecology) 
_____Native Ways (Native American Life) 

_____���� †Pioneer Days (Early American Life)  

_____Rotten to the Core (Fungi) 
_____Six-legged Friends (Insects) 
_____Something's Fishy (Fish Ecology and Fishing) 
_____Tree Sense (Tree Study) 
_____Wild About Water (Water Study) 
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Group Information Form 

In order to help us prepare for your group, please copy, complete and return this form with the class selections 

sheet at least eight weeks before your trip. 

 

School Name: ________________________________________Grade(s)____________________ 

Address:  _______________________________________________________________________ 

School/Organization Phone Number __________________Fax Number______________________ 

Trip Coordinator: ________________________________ E-mail:_________________________   

Best time/number to contact: __________________    Cell Phone: ___________________________ 

Home phone:  _____________________________    Work Phone:___________________________ 

 

Approximate number of students:  ___________ Girls            ___________ Boys 

Approximate number of adults:      ___________ Women       ___________ Men 

 

Lodging accommodations preferred? (A, B, C Cabins or Dorm)________________________________ 

All efforts will be made to honor accommodation requests.   

 

What kind of cabin leadership have you planned for this trip? 

______ Teachers   _______ Parents          Other (please specify) ____________________ 

 

Please check if your group will be arriving by BUS__________ or PRIVATE VEHICLES: __________ 

 

Group’s Arrival Time:   Day _______________ Date __________________ Time_____________ 

Group’s Departure Time: Day _______________ Date __________________ Time_____________ 

Suggested arrival time for day groups is 9 am.  Suggested arrival time for overnight groups is 10:30 am. 

 

Overnight groups please select your lunch arrangements for the last day of your trip.: 

______ Staying for lunch at River Ridge. (Additional $6 per meal)  

______ Taking sack lunches on the bus provided by River Ridge. (Additional $5 per lunch) 

______ We have other lunch plans.    

 

Day groups please select your lunch arrangements: 

______We are bringing a sack lunch from home 

______We would like a sack lunch provided by River Ridge (Additional $5 per lunch) 

 

Will your school be placing a t-shirt or hoodie order?   

(Send order at least 4 weeks before trip to ensure on site pick-up)    _____ Yes   _____ No 

 

How will the students be grouped for classes for this trip? 

____ mixed academic levels             ____ separate academic levels             

 

Are there any special education students in your group?     ____ yes      ____ no 

Are there any physically challenged students in your group?  ____ yes      ____ no  

  (If yes, please indicate field group number they are assigned to________) 

 

Do you know of any students who will have birthdays during the trip?  If so, list below: 

__________________________________________________________________________________ 

Send in at least 8 weeks before your trip 
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Group Information Form  
 

If anyone in your group has food allergies, special dietary needs or restrictions please provide a complete 

list below:  

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________ 

*With adequate notification, we can accommodate the following food allergies and special dietary 
needs:  peanut/nut allergies, gluten free diet, vegetarian diet, lactose intolerance and no pork for 
religious reasons.  We make every effort to accommodate our guests’ dietary needs.  If anyone in 
your group has food allergies or dietary requirements that we cannot accommodate, they may be 
allowed to bring supplemental food. 
 

 

What is the academic profile of your students (are they achievers, need motivating, etc.?) 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

 

What experience have your students had with the outdoors, environmental education, or field-trips?  

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

 

What other information should we know about your students before they arrive?  Please be specific and 

describe your student’s behavior and approach to learning. 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

 

By prioritizing the following goals, you will assist our staff in preparing for your program.  Please number, 

in order, those goals which apply.  (1 = most important) 

 

_______We want students to practice science and nature in the field. 

_______We want to develop a deeper understanding of ecology and environmental issues. 

_______We want students to learn to work together better. 

_______We want to work on problem solving\critical thinking skills. 

_______We want students to increase their sense of self-esteem.   

_______We want to motivate students and get them more excited about learning. 

_______We want to strengthen bonds of friendship, trust and mutual respect between students and  

    between teachers and students. 

_______We want a recreational program for students to “get away from school” and have fun in the  

    outdoors. 

_______Other goals not listed, please specify:___________________________________ 

Send in at least  8 weeks before your trip 
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T-Shirt and Hoodie Order Form 

 

T-SHIRTS: 

We cannot guarantee all shirt designs will be the same for all participants in your group.   

 

T-SHIRT PRICING: 

 

 Overnight Groups 

 Student participants:    T-shirt included in River Ridge fee. 

 Adults within the 1:7 ratio:  Add $10 to the chaperone fee. 

 Adults over the 1:7 ratio:  T-shirt included in the student rate    

 The 2 “free” teachers:  Receive a free T-shirt. 

  

 Day Groups 

 All participants:   $10.00 per shirt 

 

HOODIES: 

Hoodies with a kangaroo pocket are available for order and are made  

with high quality cotton.  They are ASH GRAY in color with the  

River Ridge heron logo printed in dark green on the front.   

 

HOODIE PRICING: 

 

 All River Ridge participants: $ 25.00 - Small - Extra Large 

      $ 30.00 - XX Large  

  

ALL SHIRTS AND HOODIES COME IN ADULT SIZES ONLY.  T-shirt and 

Hoodie orders must be received at least 4 weeks prior to your trip to 

ensure on site pick-up. 

 

Group Name: _______________________ Group Contact:____________________________ 
 

 

 

 

 Adult S Adult M Adult L Adult XL Adult XXL 

 

T-shirts included in 
the overnight fee 

     

 

Additional T-shirts 
($10.00) 

     

 

Total # of T-shirts 

     

Send in at least 4 weeks before your trip 

Total # of Hoodies 
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Field, Cabin and Table Groups 

 

Field Groups  

Please assign 14 students to each field group, or as close to 14  as possible.  (No less than 12.)  
We recommend that the field groups be of mixed gender and academic abilities.  Students who 

cause problems when together should be assigned to different groups.  We have also found that 

best friends learn better when separated.  Field groups will attend all classes together.  Assign 

at least one chaperone to each field group.  If you have more chaperones than field groups, 

chaperones may double up or rotate to get a break. 
 

Table Groups 

Assign your students to sit at assigned tables for meals.  Please make a list of table groups.  

Each table seats 8 people, at least one of which must be an adult.  Cabin groups can stay 

together to be table groups.  This is actually very convenient and less confusing. 
 

Cabin Groups 

We have 15 winterized & air conditioned cabins that sleep 8 people each. Please place students 
into cabin groups with one adult chaperone.  We also have a Dorm with 6 rooms w/bath that 
sleep 4 in each room.  There is a common area with 3 rooms at each end.  The following chart 
shows how many chaperones you will need for the number of students attending.  (1 chaperone 
per 7 students) 

  

  

# Students 

  

  

# Chaperones 

  

Total # 

(Plus 1 or 2 depending on  
Male / Female ratios) 

6 - 7 1 7 - 8 

8 - 14 2 10 - 16 

15 - 21 3 18 - 24 

22 - 28 4 26 - 32 

29 - 35 5 34 - 40 

36 - 42 6 42 - 48 

43 - 49 7 50 - 56 

50 - 56 8 58 - 64 

57 - 63 9 66 - 72 

64 - 70 10 74 - 80 

71 - 77 11 82 - 88 

78 - 84 12 90 - 96 

85 - 91 13 98 - 104 

92 - 98 14 106 - 112 

99 - 105 15 114 - 120 

106-112 16 122 - 128 

113-119 17 130 - 136 

120-126 18 138 - 144 
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Field Groups 

 

 

  Group 1      Group 2      Group 3 

Chaperone(s):    Chaperone(s):    Chaperone(s): 
  1.       1.       1. 
  2.       2.       2. 
  3.       3.       3. 
  4.       4.       4. 
  5.       5.       5. 
  6.       6.       6. 
  7.       7.       7. 
  8.       8.       8. 
  9.       9.       9. 
10.     10.     10. 
11.     11.     11. 
12.      12.     12. 
13.      13.     13. 
14.      14.     14. 

 

  Group 4      Group 5      Group 6 

Chaperone(s):    Chaperone(s):    Chaperone(s): 
  1.       1.       1. 
  2.       2.       2. 
  3.       3.       3. 
  4.       4.       4. 
  5.       5.       5. 
  6.       6.       6. 
  7.       7.       7. 
  8.       8.       8. 
  9.       9.       9. 
10.     10.     10. 
11.     11.     11. 
12.     12.     12. 
13.     13.     13. 
14     14.     14. 

 

  Group 7      Group 8      Group 9 

Chaperone(s):    Chaperone(s):    Chaperone(s): 
  1.       1.       1. 
  2.       2.       2. 
  3.       3.       3. 
  4.       4.       4. 
  5.       5.       5. 
  6.       6.       6. 
  7.       7.       7. 
  8.       8.       8. 
  9.       9.       9. 
10.     10.     10. 
11.     11.     11. 
12.      12.     12. 
13.      13.     13. 
14.      14.     14. 

Please provide all adults and/or chaperones in your group with a copy of this list. 
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Once you receive cabin assignments from our office, please use this form to assign your students 

and chaperones to overnight accommodations. 

A – UNIT 

(Cabins w/ heat & air, bathhouse nearby) 
 

      Cabin A 1          Cabin A 2          Cabin A 3 

  1. (Chaperone) _______________   1. (Chaperone) _______________ 1. (Chaperone) ______________ 

  2.       2.     2. 
  3.       3.     3. 
  4.       4.     4. 
  5.       5.     5. 
  6.       6.     6. 
  7.       7.     7. 
  8.       8.     8. 
 

 

      Cabin A 4          Cabin A 5     

  1. (Chaperone) _________________   1. (Chaperone) _________________    

  2.       2.        
  3.       3.        
  4.       4.        
  5.       5.        
  6.       6.        
  7.       7.        
  8.       8.    

 

B- UNIT 

(Newly renovated cabins with bathrooms) 
 

      Cabin B 1          Cabin B 2          Cabin B 3 

  1. (Chaperone) _______________   1.  (Chaperone) _______________   1. (Chaperone) ______________   
  2.       2.       2. 
  3.       3.       3. 
  4.       4.       4. 
  5.       5.       5. 
  6.       6.       6. 
  7.       7.       7. 
  8.       8.       8. 
 

 

      Cabin B 4          Cabin B 5     

  1. (Chaperone) __________________   1. (Chaperone) __________________        
  2.       2.        
  3.       3.        
  4.       4.        
  5.       5.        
  6.       6.        
  7.       7.        
  8.       8.        

CABIN ASSIGNMENTS 

Please provide all adults and/or chaperones in your group with a copy of this list. 
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C – UNIT 

(Modernized Units, C1-3 bathrooms in nearby dorm, C4 &C5 bathrooms in cabin) 

 

 

     Cabin C 1          Cabin C 2                Cabin C 3  
 1. (Chaperone) _____________     1.  (Chaperone) _______________   1. (Chaperone) __________________   
 2.       2.       2. 
 3.       3.       3. 
 4.       4.       4. 
 5.       5.       5. 
 6.       6.       6. 
 7.       7.       7. 
 8.       8.       8. 
 

 

 

      Cabin C 4 (w/bath)         Cabin C 5 (w/bath)           
  1. ( Chaperone) __________________   1. (Chaperone) __________________         
  2.       2.        
  3.       3.      

  4.       4.        
  5.       5.        
  6.       6.        
  7.       7.        
  8.       8. 
 

 

DORM  
(Rooms 1 & 6 are handicapped accessible.  Modernized building w/gathering area) 
 

 

 Room 1     Room 2     Room 3 

1.     1.     1. 
2.     2.     2. 
3.     3.     3. 
4.     4.     4. 
 

 

 

Room 4      Room 5     Room 6 

1.     1.     1. 
2.     2.     2. 
3.     3.     3. 
4.     4.     4 

     

CABIN ASSIGNMENTS 

Please provide all adults and/or chaperones in your group with a copy of this list. 
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Table Groups 

 

Many schools find it convenient to have the table groups and cabin groups the same.  Each table 
will seat 8 people, one must be an adult. 
 

      Table 1          Table 2          Table 3 

  1. (Chaperone) ________________   1. (Chaperone) __________________   1.(Chaperone)_______________ 

  2.       2.       2. 
  3.       3.       3. 
  4.       4.       4. 

  5.       5.       5. 

  6.       6.       6. 

  7.       7.       7. 

  8.       8.       8. 
 

      Table 4          Table 5          Table 6 

  1. (Chaperone) ______________   1. (Chaperone) ______________   1.  (Chaperone)____________________   
  2.       2.       2. 
  3.       3.       3. 

  4.       4.       4. 

  5.       5.       5. 

  6.       6.       6. 

  7.       7.       7. 

  8.       8.       8. 
 

      Table 7          Table 8          Table 9 

  1. (Chaperone) _______________   1. (Chaperone) _______________   1. (Chaperone) ____________________ 

  2.         2.       2. 
  3.       3.       3. 

  4.       4.       4. 

  5.       5.       5. 

  6.       6.       6. 

  7.       7.       7. 

  8.       8.       8. 
  

      Table 10          Table 11          Table 12 

  1. (Chaperone) _______________   1.  (Chaperone) _______________   1. (Chaperone) ______________ 

  2.       2.       2. 
  3.       3.       3. 

  4.       4.       4. 

  5.       5.       5. 

  6.       6.       6. 

  7.       7.       7. 

  8.       8.       8. 
 

     Table 13          Table 14          Table 15 

  1. (Chaperone) _______________     1.  (Chaperone) _______________   1. (Chaperone) ______________ 

  2.       2.       2. 
  3.       3.       3. 

  4.       4.       4. 

  5.       5.       5. 

  6.       6.       6. 

  7.       7.       7. 

Please provide all adults and/or chaperones in your group with a copy of this list. 
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Luggage Tags 

 

 

We got this idea from a very creative school in Knoxville.  Teachers gave their students 

laminated luggage tags to help keep track of all the gear.  They even color coded the 

tags according to cabin units.  This made things especially easy when we unloaded 

everything and put it in piles to go to the Dorm or Units A, B and C. 

 
NAME:  _____________________ 

 

TEACHER:  _________________ 

 

CABIN:  ____________________ 

 

 
NAME:  _____________________ 

 

TEACHER:  _________________ 

 

CABIN:  ____________________ 
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Name: ___________________________________ 
 
Teacher:______________Cabin:____________ 
 
Field 
Group:________________Table:_____________ 

Name Tags 

Name: ___________________________________ 
 
Teacher:______________Cabin:____________ 
 
Field 
Group:________________Table:_____________ 

Name: ___________________________________ 
 
Teacher:______________Cabin:____________ 
 
Field 
Group:________________Table:_____________ 
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Medication Cards  
 

One adult from the school should hold and dispense all student medicines except 

for asthma inhalers or emergency epi kits which chaperones should keep with them 

at all times.  These cards can be kept with medication and used to help dispense 

and keep records of dates, times and amounts of medicines given.  Many schools 

have their own system, but if not we hope this helps you plan your trip a little easier. 

 

 

Name____________________________________________________  
Medication________________________________________________ 

Directions_________________________________________________ 

 

Records 

 

DAY 1 DAY 2 DAY 3 DAY 4 DAY 5 

Name____________________________________________________  
Medication________________________________________________ 

Directions_________________________________________________ 

 

Records 
 

DAY 1 DAY 2 DAY 3 DAY 4 DAY 5 
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Dear Parent,      Dates of Trip: _________________________ 

 

Your child will soon have the opportunity to participate in the River Ridge Environmental 

Education Program.  This letter attempts to answer some questions parents usually ask. 

 

Program:  Outdoor environmental education uses the outdoors for learning experiences 

that  

cannot easily take place in the classroom. Chalkboards, textbooks and pencils will be replaced 

by lakes, wetlands, forests and discovery experiences.  Students actually get to see, touch, 

hear and smell the meaning of each new concept.  In addition to learning about the 

environment, students discover special things about themselves, their classmates and their 

teachers.  They will learn to work together throughout the experience in classes, in cabins and 

at meals. 

 

Location and Facilities:  The River Ridge Environmental Education Program is operated 
by the John Knox Center, a non-profit camp and retreat center.  The Center is ideally located 

on a three point peninsula on Watts Bar Lake, about 45 minutes west of Knoxville, Tennessee.  

Your child will stay in a cabin with an adult from your group and six other students.  They will 

eat meals provided by our food service staff.  All meals and snacks are included in the fee. 

 

Supervision:  Students are supervised 24 hours a day by chaperones from your group.  
Together the Center staff and chaperones create a ratio of at least one adult to every five 

students.  Teachers dispense medications and take care of minor medical problems.  Be sure 

to inform your child’s teacher of any medical information they will need to know to care for your 

child.  In the unlikely case of an emergency, the closest hospital is Roane Medical Center. 

 

Preparation: The cost will be $_____________ per child and includes travel expenses, 
lodging, meals, snacks, instruction, materials and evening programs.  T-shirts are free to 

students who stay overnight and hoodies are available for an additional cost. Other 

merchandise is available on site at the camp store if you would like to send additional money 

with your student.  The deadline for registration, participant release form and money is: 

_______________. Your child’s teacher has gift certificates if you or others would like to give 

students an amount towards the cost of their trip as a birthday, Christmas or other special 

occasion gift.  If you have any questions about the above information or if you wish to 

volunteer as a chaperone please contact ______________________________.  Please note, 

students are not permitted to use Center phones to call home under normal circumstances 

and cell phone use by students is not permitted.  We also ask that you refrain from calling your 

child.  In the case of emergency, contact the coordinating teacher, 

_________________________________ at ______________________ .   

 

 Be sure to visit our website at johnknoxcenter.org 
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Dear Students,  

 

Imagine a science class where you hike through the woods to discover fungi, 

wildflowers and animal tracks, net aquatic organisms from the lake or pet a snake.  

Think of a P.E. class where you and a friend canoe on a lake.  Or, picture your group 

taking on a challenge to learn about the value of teamwork.  Imagine a social studies 

class where you learn about pioneer life hundreds of years ago by using old tools, 

dipping a candle, twisting rope or making butter.  What about a math class where you 

learn how a compass works and then attempt to find your way through the woods in 

order to test your skills? 

 

This probably doesn’t sound much like a day of school but that’s just what it is at River 

Ridge!  While you’re here, you’ll take some of the most fun and fascinating classes 

imaginable and still have time to be with your friends, play games, shoot hoops or hike. 

 

At River Ridge we will all be a part of a community - a group living and working 

together.  You will be in classes and cabins with other students and adults from your 

school.  This week you will need to help your group by first thinking of “We” instead of 

“Me.” 

 

We have certain expectations of you when you visit River Ridge.  One is that you 

follow all school and program rules.  Another is that you respect yourself, others and 

the environment.  Finally, we expect you to participate in all the classes and 

activities.  If you do all these things, you’ll be following another important rule - have 

fun! 

 

Your teacher has all the details about what to bring and everything else you need to 
know about the trip.  When you come, remember to bring your curiosity, enthusiasm 
and imagination!  All of us at River Ridge are looking forward to your visit.  See you 
soon! 

 

River Ridge StaffRiver Ridge StaffRiver Ridge StaffRiver Ridge Staff 
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Tips for a Great Trip 

• Make sure to check the weather before the trip and bring rain gear and warm clothes just in 
case.  East Tennessee weather can change quickly. 

 

• A day pack to carry a water bottle, camera, chapstick, hat, etc. is convenient for adults & 
students and helps everyone be prepared for activities without going back to cabins. 

 

• Pack in easy to carry luggage; backpacks & duffels work best. Make sure sleeping bags come in 
bags or easy to use straps, tying is tough for kids.  Wheels are not recommended.  Pack a 
laundry bag for wet and dirty items.  LABEL EVERYTHING!  

 

• Your attitude as a parent and/or chaperone is contagious and has a huge impact on the attitude 
of the students.  Be positive and excited about classes, meals, activities, etc.  

 

• Talk about the trip before hand to get students excited and follow up with questions afterward.  
Students will want to share songs, stories, and things they have learned. 

Frequently Asked Questions 

Why can’t my child take a cell phone to River Ridge? 

 Cell phones are an incredible disruption to not only the learning environment but also the group dynamic of 
 the experience.  Even if the child doesn’t have the cell phone in class, talking on the cell phone in the 
 cabins only serves to make that child and others homesick.  Please DO NOT send a cell phone or ask your 
 child to  call home.  
 

Who will be supervising my child? 

 Teachers, parents, and other adults chosen by your school serve as chaperones and directly supervise 
 your child at all  times.  River Ridge staff direct programming, facilitate meals and evening activities, and 
 host your group’s experience. 
 

How are classes selected?  
 Your child’s teachers select classes prior to the trip.  River Ridge offers many different classes in three 
 categories: academic, team building, and outdoor recreation.  All classes meet Tennessee State Testing 
 Guidelines.   
 

Who is in charge of taking care of my child if they get hurt? 

 Your school group assumes responsibility for providing trained adults who are in charge of basic first aid 
 and dispensing medication while at River Ridge.  Please make sure you communicate any allergies, 
 specialized diet information (religious, health restrictions, vegetarian, etc.), and other special needs to your 
 teachers well in advance of the trip. 
 

Where is the closest hospital and Emergency Medical Services while at River Ridge? 

 With the closest EMS station approx. 7 miles away, ambulance and advanced medical personnel can be at 
 River Ridge in under 8 minutes.  While there is an official air medical landing zone less than 1 mile from 
 River Ridge, there are multiple locations on our property for a helicopter to land.  Roane Medical Center,  
 located in Midtown, TN and Sweetwater Hospital in Sweetwater, TN are both major medical facilities in 
 close proximity to camp. 
 

Does my child need money at River Ridge? 

 The fee amount given by your teacher, includes all meals, snacks, class materials, student’s T-Shirt (if 
 staying  overnight), and transportation.   At River Ridge we do have a Camp Store where students can buy 
 items like hats,  carabineers, t-shirts, sunglasses, hand sanitizer, sweatshirts, hoodies, bandanas, fleece 
 vests & jackets, stickers, sunscreen, etc.  Most items are under $15 with the most expensive item $35.  The 
 Camp Store accepts CASH ONLY and not bills larger than $20, please.  Students are responsible for 
 keeping up with their own money unless directed otherwise by the school. 
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WHAT TO BRING LIST 

(Quantities of list items  may vary depending on the length of your stay) 

 

Please limit your child to one suitcase, duffel bag or large backpack and a sleeping bag.  

Wheeled luggage does not work well on our gravel roads. Please label your child’s belongings 

clearly with permanent marker.  Your child will probably get wet and muddy in some classes, 

and new clothing is not recommended.  Clothes should be chosen for comfort and durability, 

rather than style. RAIN GEAR AND COMFORTABLE, STURDY SHOES ARE ABSOLUTELY 

ESSENTIAL.  CLASSES ARE HELD OUTDOORS RAIN OR SHINE.  

 

 

 
The Essentials: 
• Water Bottle 

• Sleeping Bag  
• Pillow 

• 2 pairs of shoes  
• Socks 

• Underwear 
• Pajamas 

• Sweatshirt  
• Pants 

• Shorts 

• Light jacket or fleece 

• RAIN GEAR  
• Laundry bag 

• Towel and washcloth 

• Comb/brush 

• Toiletries (travel size only) 
• Toothbrush/Toothpaste 

• Sunscreen 

Optional Items: 
• Rubber Boots 

• Sunglasses 

• Flashlight 
• Camera 

• Insect Repellent  
 

DO NOT BRING 

• Cell Phones 

• I-pods, MP3 players, Electronics 

• Handheld Video Games 

• Fireworks or Matches 

• Multi-tools or Knives 

• Weapons of any kind 

• Gum or Snacks 

• Animals or Pets 

CHECK THE WEATHER CHECK THE WEATHER CHECK THE WEATHER CHECK THE WEATHER     

BEFORE YOU PACK!!!BEFORE YOU PACK!!!BEFORE YOU PACK!!!BEFORE YOU PACK!!!    

Notes: 

 

• If taking Lake Life or Paddle Pushers, please include 1 pair of shoes that can get wet or 
sandals that have a strap around the heel.   NO FLIP FLOPS!!!!! 

 

• If taking High Ropes or Night Hike, please include 1 pair of long pants and closed toed 
shoes.  Track pants or pants of “slick” material are not recommended. 

 

• If chilly weather is forecasted, particularly in early spring or late fall, we suggest 
that you also pack the following items: 

 * Gloves   * Toboggan or other warm hat that covers the ears 

 * Extra socks  * Long or thermal underwear 
 * Winter coat  * Sweatshirts, hoodies or other thick shirts 

 

Please use your discretion when packing.  This list is just a suggestion.   
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Check Out Check List 
 

Brooms, dustpans, etc. can be found in the cabins.  Another group is likely to be 
coming in very soon after you leave and our housekeeping staff has a big job of 
preparing all the spaces for the next group.  Please take a few moments to tidy 
up your area and help provide a hospitable experience for the next guests. 
 

Cabins: 
• Sweep out cabins and sleeping spaces.   
• Be sure to sweep under the beds! 
• Clean out cabins and bathrooms of personal items. 
• Pick up trash in and around outside of cabin. 
• Please turn OFF ALL LIGHTS. 
 

Dorm: 

• Clean out rooms and bathrooms of personal items. 
• Wipe down sinks, counters, and other surfaces. 
• Sweep out all rooms including bathrooms 

• Pick up trash inside and outside of the Dorm. 
• Please turn OFF ALL LIGHTS. 
 

 

*Please take all personal belongings with you & leave all spaces including 

the Dining Hall and Pavilion clean and tidy. 

Program Rules 

 
• You must be supervised by a chaperone at all times.  

• Please pick up any litter and keep our buildings graffiti-free. 
• Nature is to “observe, not disturb.” 
• Please conserve energy by turning off lights and closing doors.    
• Do not chew gum because discarded gum attracts animals to the Center 
• The activity  areas are off-limits unless you are there for class with a River Ridge 

instructor. 
• The waterfront, forest and trails are off-limits unless you are with an adult. 
• The bell is for emergency purposes only.  If you hear continuous ringing, go 

immediately to the pavilion with your group. 
• Please stay on the established pathways while walking around the Center to 

prevent erosion and to avoid getting lost.  Wear shoes at all times. 
• If it doesn’t have wings - it doesn’t need to fly.  In other words, don’t throw things. 
• Verbal put-downs and negative attitudes are not part of our program or culture at 

River Ridge. 
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Parent/Student Agreement 
 

Some schools choose to use this agreement to encourage and enforce proper student 

behavior.  Students copy the agreement in their own writing and take it home for parents to 

sign or you may just make copies of the slip below.   

 

 

 

 

 

 

 

 

Student Agreement 
 

I agree to 1) respect the property of the Center and others there, 2) cooperate fully with 

teachers, parents and Center staff, 3) and leave at home anything I’m not supposed to 

bring. 

 

Signed___________________________________ 

 

Parent Agreement 
 

I will drive to John Knox Center to pick up my child at any time, in the event that he or she is 

unwilling to abide by the statements above. 

 

Signed____________________________________ 
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Sources of Chaperones   
 

One of the most important responsibilities a teacher has in planning for the trip is 

finding chaperones.  Each cabin must have adult leadership!  The cabins sleep eight 

people so the minimum number of chaperones you need is one per every seven 

students.  Depending on your numbers and male to female ratios, you may need 

one or two additional chaperones.  Choosing chaperones on the basis of their 

maturity, enthusiasm and commitment is crucial to making the trip successful.  The 

following list gives several sources for chaperones: 

 

 

 

• Teachers, Student Teachers or Teacher Aids almost always provide good 
leadership.  In addition, the more teachers get involved with the week’s activities, 
the more the students will benefit.  Teachers have a chance to establish rapport 
with the students that will make a difference back at school.  Teachers can also 
refer back to and build on activities done at River Ridge to enhance classroom 
learning. 

 

• Parents are often a very valuable addition to the whole program.  Many 
parents have skills and interests which will greatly enhance the environmental 
education experience for all involved.  Parents may see the trip as a chance to 
spend quality time with their child and may even be willing to take off from work. 

 

• High School Students, preferably seniors, may be selected from the same 
school or school district.  They should be carefully screened and thoroughly 
oriented.  While high school students usually have a large amount of enthusiasm 
and commitment as chaperones, only the very mature have the good judgment 
necessary for the sole supervision of students.   

 

• College Students may be recruited from colleges in the area which allow 
their students to serve as chaperones for an education program.  College 
students usually provide better leadership than high schoolers, but may be 
harder to acquire due to class schedules and assignments. 

 

• Relatives of Students such as uncles, aunts, grandparents, etc. may be 
willing to serve as chaperones if asked.  Let the students help you in the search 
for chaperones by getting you in touch with willing relatives. 

 

• Retirees in the community can be enlisted to serve as chaperones.  Their 
schedules are generally more flexible and many might enjoy an outing of this 
type. 

 

• Church Youth Ministers may see the trip as a chance to spend time with 
kids in their youth group, get to know them better, get to know their friends and 
encourage them in educational pursuits and therefore may be willing to go as 
chaperones. 



 46 

River Ridge Planning Guide, Revised August 2014 

 

American Camp Association  
Recommendations for Chaperones 

 

In accordance with ACA, we recommend that you obtain a Voluntary Disclosure 
Statement and a check of the National Sex Offender Public Registry for all 
leaders 18 years of age and older that have unsupervised access to children. 
 

Additionally we recommend performing a criminal background check, two reference 
checks, verification of previous work history and a personal interview by the person 
responsible for your group.  
 

ACA requires ratios of leaders that are on duty with campers in living units 
and at all activities that meet the following minimum ratios: 
 

Camper  Number  Overnight   Day-only 

Age   Staff   Campers  Campers 

 

4-5 years  1   5   6 

6-8 years  1   6   8 

9-14 years  1   8   10 

15-18 years  1   10   12 

 

 

ACA states that at no time should an adult, other than a parent, be alone with 
a child. 
 

ACA requires that leadership used to meet the ratios for supervision must be 
at least 16 years of age and at least 2 years older than the minors whom they are 
supervising, and at least 80% of the entire leadership must be 18 years of age or 
older.    
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Voluntary Disclosure Statement 
 

I affirm that I have never been convicted of any crime regarding the mistreatment of children. 
 

Name__________________________________________________________________ 

 

Signature_____________________________      Date____________________________ 

 

 

 

 

 

 

 

 

 

 

Background Check Authorization  
 

I authorize a complete background check, investigation of all statements contained herein 
and the references listed to give you any and all information concerning my previous 
employment and any pertinent information they may have, and release all parties from all 
liability for any damage that may result from furnishing same to you. 
 

Full Name_________________________________________________________________ 

 

Social Security Number______________________________________________________ 

 

Date of Birth_______________________________________________________________ 

 

Signature____________________________       Date______________________________ 
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Dear Chaperone,  

 

Your trip to River Ridge will be a wonderful chance to get to know the students and 

spend time in the outdoors learning more about nature.  Although it might be a 

challenging experience at times, without volunteers like you, this opportunity would not 

be possible.  Thank you for giving your time to make this trip a meaningful experience 

for the students.  The following information is provided to help make your stay at River 

Ridge as safe and enjoyable as possible and to help you fully understand your role and 

responsibilities as a chaperone.   

 

First, realize that chaperones will be with the students all of the time.  You will be 

assigned a cabin group to be with at night and a field group to attend classes with 

during the day.  You are encouraged to participate with the students.  If you see where 

you can help excite or involve the students in an activity, please feel free to jump in.  

During the classes, it is important for us to see ourselves more as facilitators than 

lecturers or helpers, especially in the classes that require students to work as a group 

and struggle through making decisions.  Praise students when they succeed and use 

words of encouragement throughout the trip.   

 

Cabin Supervision 

 

You will be in charge of seven students in a cabin.  Every cabin must be supervised 

throughout the night.  We suggest that students be in bed with the lights out by 10 p.m.  

Your assistance in making sure students get a good night’s sleep will be appreciated 

by all. To provide a safe and encouraging environment, ghost stories or pranks such 

as raiding cabins, underwear on the flagpole, etc are prohibited.  Also, food of any kind 

is prohibited in sleeping accommodations.  Please ensure students keep cabins clean.   

 

Meal Supervision 

 

Students need to be at the dining hall at least five minutes before the scheduled meal.  

An adult will sit at each table.  At River Ridge, meals are a cooperative effort and the 

guidance of the table chaperone is critical. 
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General Policies 

 

• Center phones are available for emergencies only.  We ask if you bring a cell phone, 

please silence the ringer and follow group policy on student usage.   

• Please refer to school policy and direction from teachers with regard to discipline, 

contraband items, and dress code.   

• Alcohol & Drugs are not permitted on Center property. 

• Smoking, while not recommend, is only permitted by adults in the front parking 

lot away from students. 

• Chaperones are responsible for children’s safety.  Students are required to be 

accompanied by a chaperone at ALL TIMES.  

 

If you are bringing your own vehicle to the Center, pull into the front parking lot 
when you arrive and a staff member will greet you and give you further instructions.  We 

ask that you drive only on the designated roads, obeying the 10-mph speed limit.  We 

recommend that you keep your vehicle locked and ask that you park only in designated 

areas. CARPOOL WITH OTHER CHAPERONES: Parking is limited and it saves money. 

 

It is the goal of River Ridge to provide a fun, safe environment for learning.  By following 

these guidelines, everyone will help us provide the best experience possible.  At any time 

during your stay, please do not hesitate to approach our staff with a question or request 

for assistance.  Once again thank you for volunteering to be part of our program, we 

couldn’t do it without you!  See you soon!  

 

Sincerely, 

 

River Ridge StaffRiver Ridge StaffRiver Ridge StaffRiver Ridge Staff    
 

 

 

 

 

 

 

Be sure to visit our website at johnknoxcenter.org 

Follow us on Facebook: John Knox Center 
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Fund Raising Ideas 

 

• Sales (T-shirts, candy, stationary, fruit, doughnuts, trees, bake sales, etc.) 

 

• Spring, Winter, Fall Festivals or Carnivals    

 

• Car Washes and/or Dog Washes 

 

• Raffles - try to get prizes donated by local businesses 

 

• Dinners - spaghetti or pancake supper 

 

• Talent Show - charge admission 

 

• Student vs. Faculty Sports Event - charge admission 

 

• Coupon Books - good at local businesses 

 

• Yard Sale - have students advertise it, donate articles, set-up and staff the sale 

 

• Set up Scholarship Funds - solicit sponsorships from the community, businesses, and private donors. 
 

• Collect and sell recyclable items—Check yellow pages for local companies who buy recycled items. 

 

 

 

 

 

 

• Talk with Local Businesses- Many local businesses in your community would be happy to sponsor a 
few students or your entire school group for that matter. Check with students whose families own 

businesses or people in the community to see if they’d be interested in providing “scholarships” to students 

attending River Ridge. Some business and local utilities also offer grants.  Do some research on what 

other groups have done successfully in your area. 

Many schools finance all or part of the cost of their trip by sponsoring various fund-raising activities, 
business sponsorships, etc.  The following are suggestions that have been used successfully by other 
schools. 
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Gift Certificates 

 

Students often ask to go to River Ridge as a birthday, Christmas or other special occasion 
present.  Relatives may wish to contribute to a student’s educational expenses as a gift. 
Gift-givers can pre-pay and receive one of these special certificates signed by the teacher. 

To:  _________________________________________________________ 

 This certificate entitles you to $ ________________ towards the cost of 
your trip to River Ridge. 
  

Given by: ____________________________________________________  
Signed:______________________________________________________ 

 

 
 

To:  ____________________________________________________  
 

This certificate entitles you to $ ____________ towards the cost of 
your trip to River Ridge. 
 

Given by: _______________________________________________   
Signed: _________________________________________________ 

To:  ______________________________________________  
 

This certificate entitles you to $ ____________ towards the 
cost of your trip to River Ridge. 
 

Given by: _________________________________________      
 

Signed: ___________________________________________ 
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Map and Directions to River Ridge   
 
* We highly recommend you forward these directions or those from our website to your drivers.  

Map Quest and GPS are NOT RELIABLE! 

 

From points North, East, and West:  Take I-40 to Kingston, exit 352.  Follow Hwy. 58 
South through Kingston and across the Tennessee River Bridge.  Two miles beyond 
the bridge, turn right onto county road 304 (River Road).  Proceed 8.5 miles and turn 
right onto W. Rockwood Ferry Road at the sign for the John Knox Center.  (If you 
reach Countryside General Store on the right, you just missed your turn.)  Continue for 
1.5 miles until you reach the Center on the left at the end of the road. 

 

From points South:  Take I-75 north to exit 52, county road 305 N. Go 10 miles to stop 

sign and turn left onto Hwy 68 West.  At the intersection turn right onto Hwy 58 North 

and go 8.3 miles.  Turn left just past Smitty’s Garage.  Go 1.9 miles on Keylon Hollow 

to the stop sign.  Turn right onto county road 304 (River Road) and go 2.8 miles.  Turn 

left onto W. Rockwood Ferry Road at the John Knox Center sign.  Continue down W. 

Rockwood Ferry Rd. for 1.5 miles until you reach the Center on the left at the end of 

the road.  
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We RecommendU... 

• Last Child in the Woods  Richard Louv   Adult 
 

• Hatchet     Gary Paulsen   Children 

 

• My Side of the Mountain  Jean Craighead George  Children 

 

• Alabama Moon    Watt Key    Children 

 

• Sign of the Beaver   Elizabeth George Speare  Children 

 

• Summer of the Monkeys  Wilson Rawls   Older Children 

• johnknoxcenter.org  River Ridge website, course info, etc. 
 

• acacamps.org   American Camp Association  
 

• campparents.org  Parent information on importance of camp experience 

 

• firstpeople.us   Native American culture, stories, etc. 

Books 

Links 


